SEXUAL HARASSMENT IS ILLEGAL

And is prohibited by the Connecticut Discriminatory Employment Practices Act (Section 46a-60(A)(8) Of the Connecticut General Statues) and Title VII Of the Civil Rights Act of 1964 (42 United States Code Section 2000e Et. Seq.) 

Anti-Sexual Harassment Guidelines


It is the Company’s intent to provide a working environment, for all employees, which is free from sexual harassment. 

Sexual harassment is a form of illegal sex discrimination that the Company will not tolerate.  Sexual harassment does not refer to occasional complaints of a socially acceptable nature.  It refers to behavior that is unwelcome, personally offensive, and which interferes with our work effectiveness.  The regulations of the Equal Employment Opportunity Commission defines unlawful sexual harassment as follows: 

Unwelcome sexual advances, request for sexual favors, and other verbal or physical conduct of a sexual nature, whether by a male or female, constitute sexual harassment when (1) submissions to such conduct is made either explicitly or implicitly a term or condition of an individual’s employment, (2) submission to or rejection of such conduct by an individual is used as the basis for employment decisions affecting such individual, or (3) such conduct has the purpose or effect of unreasonably interfering with an individual’s work performance or creating an intimidating, hostile or offensive working environment.  Examples of the conduct referred to in (3), if unwelcome, may include (but are not limited to), sexual bantering, off-color language or jokes, sexual flirtations, advances or propositions, sexually degrading words used to describe individuals, displays of sexually suggestive objects or pictures, and using sexually-oriented or degrading gestures or other non-verbal communications. 

The Company will not condone, permit nor tolerate sexual harassment of employees in any matter whatsoever.  Persons who engage in such harassment will be subject to appropriate discipline up to and including termination of his/her employment. 

Employees who believe they have been subject to sexual harassment should immediately bring it to the attention of their supervisor or John Cassandra.  Similarly, if you have any question as to whether certain conduct is unlawful discrimination or harassment, you are encouraged to speak with either of the individuals mentioned above.  This is particularly true when it comes to sexual harassment, where what is offensive to one person may often not be offensive to another.  Consequently, it is important that you let your feelings be known. 

Supervisors who receive complaints about sexual harassment or who are made aware of conduct constituting sexual harassment are immediately required to notify John Cassandra. 

All complaints will be investigated promptly, and the existence and nature of your complaint will be disclosed only to the extent necessary to make a prompt and thorough investigation or as may be necessary to take appropriate corrective measures.  In all cases, the person who initiated this procedure will be informed of the findings and disposition of the matter at the conclusion of the investigation.  Further, management will ensure that there is no coercion, retaliation, intimidation, or harassment direct against any employee who registers a complaint or serves as a witness on behalf of another employee. 

The prohibitions against unlawful discrimination and harassment also may apply to non-employees with whom our employees come into contact in connection with their employment with us.  Consequently, if you feel discriminated against or harassed (sexually or otherwise) by a non-employee in connection with your employment, you should use the procedure outlined above. 

Initials __________

